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1. OBIIHUE IIOJIOXXEHUA
1.1. Hacrosimee IlonoxkeHwe oOnpelelsieT HazHadeHWe, 3amadd, OGYHKIHH, @paBa H
OTBETCTBEHHOCTH oTena Meromudeckoit paborsr KOI'TIOBY «KKMMU um. U.B. Kazennna» (nanee -
MIOJIOJKEHHE).
1.2. Ortmen merommveckod paboTel (mamee — OTAEN) SBISETCA CTPYKTYPHEIM IIOApa3aclIeHHEM
KOI'TIOBY «KKMM um. U.B. Kasenuna» (1ajiee — KOIIEIK).
1.3.  Otgen Meroauueckoidl pabOTBEI BO3TIABISAET 3aBEAYIOITHH OTIENOM METOIMYECKOH paboTel
KOTOPBI HAa3HAYAETCSA U 0CBOO0MKIaeTCS OT JOIDKHOCTH IIPHKA30M JUPEKTOpa KOJUIeKa.
1.4, PaGoTHHKH OT[ENa HA3HAYAIOTCS W OCBOOOXKJAIOTCS OT AOIDKHOCTH IIPHKa3OM IMPEKTOpa
KOJUIeJKa 10 MIPEICTABICHHIO 3aBEIYIOIIEr0 OTeIOM METOARIECKOH paboTEL
1.5.  Ortpnen B cBoeit paboTe pyKOBOACTBYETCH:
- IEUCTBYIOILIUM 3aKOHOAATEIILCTBOM,
- yCTaBOM KOJUIEIKA;
- TOK&JIEHBIMH HOPMAaTUBHBIMU aKTaMH KOJIJIEIKa,
- HACTOAIIMM TOJIOXKEHHEM.
1.6. Js BemomHeHHs QYHKIMN ¥ peaH3aliy IpaB OTAe METOJHIECKOH paboThl B3aHMOIEHCTBYET
CO BCEMH CTPYKTYPHBIMH ITOPa3AeNeHHIMH KOJIe/UKa B Ipeelax CBOeH KOMIETEHIINH.

2. CTPYKTYPA OTAEJIA
2.1. Meromueckuii oTaen hopMupyercs U AeicTBYET Ha OCHOBAHUH IIOJIOMKEHHS.
2.2. CTpyKTypYy H LITAT OTAeJNa YTBEPKIAET JHPEKTOP KOJIeIKa.
2.3. B cocTaB oTe/1a BXOIAT:
- 3aBEIYIOIINI OTIEIOM METOIHYECKOH paboTsl;
- hoHOTEKAPE;
- bubnuoTekaps;
- METO/IHCT.
2.3. 3aBeiyromuii OTAEIOM METOAWIECKOH paboThl HEMOCPEACTBCHHO IIOAYMHACTCH AUPEKTOPY

KOJLIE KA.

2.4. 3aBeiyiommil OTHENIOM METOIMYIECKOH pabOoThl HECET OTBCTCTBEHHOCTh 3a BBINOJHEHHE
BO3JIOXKEHHBIX Ha OTHEN 3ajad ¥ (QYHKUWH, OIpEJeNeHHBIX JODKHOCTHOH HHCTPYKIHEH.
3aBedyIOMHUHA OTIAENOM DPYKOBOAMT M KOOPAHHHMPYET MEATEIBHOCTH OTHENa, pPacHpenender
0BSI3aHHOCTH MEXY COTPYIHHKAMH B paMKax MX (YHKIHOHAIBHEIX 00A3aHHOCTEH, OTIPEIENeHHBIX
HX [OJKHOCTHBIMH HHCTPYKIMSIMH, TIIPENCTAaBIAET K IIOOMIPEHHSAM W B3BICKAHMAM, JacT
PaCIIOPSIKEHHS U yKa3aHHsd, 00A3aTelIbHEIE Ul COTPY/THHKOB OT/ENa, H OCYIIECTBIAET IPOBEPKY HX

HCTIOJIHEHHUA.
3. IEJHA U 3AJAYH OTIAEJIA

3.1. Ileasmu oraelia ABJIAIOTCH:

3.1.1. [ToBsImenHe kadecTBa 06pa30BAHMS W HAYIHO-METOIHYECKOro obecmedenns o6pa3oBaTeIbHON
nesitenibHOCTH Komemxka;

3.1.2. Opraam3zanus MeToJUIECKOH paboThl B KOJUIC/KE.

3.2. OcHOBHBIMH 32Ja1aMH 0T€/Ia ABJIAITCH:

3.2.1. Oprammsamus paspaboTkn M OOHOBIEHHS OOpA30BATENBHBIX IIPOrpaMM  CPEIHEro
IpodecCHOHATBEHOTO 00Pa30BaHHs, PEATH3YEMbIX KOIUICIKEM;

3.2.2. MOHHTOPHHT M OIleHKa KauecTBa y4eOHO-METOMuecKoro obecriedeHus oOpa3oBaTeNbHBIX
IPOrpaMM;

3.2.3. KoHTpOIIb ¥ OlleHKa Ka4ecTBa peak3alliy 00pa3oBaTebHbIX IIPOrpaMM;

3.2.4. TloBbuuenue mpOdECCHOHATBHON  KOMIIETEHTHOCTH  IIEJArOTHYECKUX  PabOTHHKOB;
OpraHHSElIIPIOHHO-M@TOJIH‘Iec:KO@ COIIPOBOKACHHUC He,I[aI'OFH"-IeCKOfI ACATCIIBHOCTH HpGHO,ﬂaBaTeIICI‘:I.

4. @OYHKIINU OTAEJA
4.1. B coOTBEeICTBHH C BO3JIOKEHHBIMH HA HEro 3aJadaMH OTHACH OCYIISCTBIBIET CICHYIOIIHE

(OYHKIMH:



4.1.1. B yacTu opranu3sauuy pa3paboTku 1 0OHOBJIEHUA 00pa30BATENIBHEIX IPOIPAMM:

- MeToIHUECKOe obecreueHre pa3paboTku (00HOBICHHS) 00pa30BaTEILHEIX IPOTPAMM;

- KOHCYJbTalMOHHOE obecredeHHe pa3paboTKH y4eOHO-METOAMYECKHX MAaTepHAaloB, B TOM YHCIIE
IporpamMM y4eGHBIX TPEAMETOB, KYpPCOB, AHCIMILIMH, NPO(QECCHOHATBHBIX MOIYNEH, OLEHOYHBIX
CPEJICTB, 0OECTICINBAIOIINX PeaTH3aIiio 00pa30BaTENbHBIX IPOrPaMMm;

- IOJITOTOBKA K YTBEPKACHHUIO IPOrpaMMHO-METOIMIECKOH JOKYMEHTAIlHH.

4.1.2. B uacTH MOHHMTOPHHIa M OIEHKH KadecTBa y4eOHO-METOIMYECKOro obecreueHus
00pazoBaTeIbHBIX IPOTPAMM:

- IPOBEIEHAE MOHHTOPHHIa METOINYECKOT0 obecneveH s 00pa3oBaTeNbHbIX IIPOrpaMM;

- OlEHKA KadeCTBAa pa3pabOTAHHBIX MATEPHATOB HA COOTBETCTBHE TPEOOBAHWSIM (eepabHbIX
rOCYIapCTBEHHBIX 00pa30BaTENbHEIX CTaHIapTOB; COBPEMEHHBIM TEOPETHYCCKAM M METOIHYECKHM
TIOZXO/aM K pa3paboTKe W peaynsaluy 00pa3oBaTeNbHEIX IIPOrpamMM, TpeboBaHuIM paboTozarene,
obpazopaTeabHBIM NOTPEOHOCTAM 00yYaIOMUXCA.

4.1.3. B 9acTH KOHTPOJIS M OIIEHKH Ka9eCTBa PealH3allii 00pa30BaTeIbHbIX IIPOrpamMM:

- TIAHHPOBAHHE MPOBEIEHWS MOHHTOPHHTA PEANH3allMM IIPETONABATEAME MPOTpaMM YHeOHBIX
MUCIHIUIHH (MoTyneit);

- TIOCEINEHKE U aHAINA3 3aHATHH, IIPOBOAMMBIX IIPENOIaBaATEIAMH;

- 0BCyXKIEHHE C PYKOBOJCTBOM KOJUIEMKA M IENaroraMu pesysibTaToB MOHHTOPHHIA pealM3aluy
IporpaMM y94eOHBIX JHCUUILUIHE (MOTyJIeH);

- pa3paboTKa METOJMYECKAX PEeKOMEH/AlMi 10 COBEPIICHCTBOBAHMIO KaIeCTBa 00pa30BaTeIbHOIO
mporecca

4.1.4. B uacTH MOBHINEHHS NPOQPECCHOHAIBHOM KOMIIETEHTHOCTH IIEJarorH4eckux pabOTHHUKOB: -
IIaHUPOBaHWE M OPraHH3alHs IOBBINEHAA KBATH()HMKAUMH U IEPETIOATOTOBKH MEarOrHIecKux
pabOTHHKOB;

- PacIpOCTpaHEeH e IO3UTHBHOTO ONBITa TPO(ECCHOHATBHOM [CATCIbHOCTH IIPENoIaBaTeNeH;

- OTIpe/ieNIeHUe AKTYAIBHOM eIHHOM METONMIECKOl TpobIeMBl | TIaHa PabOTHI TI0 €€ peaH3alllH;

- IJTAaHEPOBAHHE MEPOTIPHATHIA [0 BHEPEHHIO TPOHECCHOHANBHBIX CTAHIapTOB;

- opraHM3alMsi M TPOBEIEHHE IIOCTOSHHO [CHCTBYIONIMX METOAHYECKHX CCMHHApOB IO
HarpapJeHUsM 00pa30BaTeNbHOM JesTENBHOCTH KOIUISUKA.

4.1.5. B 4acTH OpraHH3aI[MOHHO-METOAMYECKOTO COIPOBOXICHHUS TEarOrH4ecKol NeATeThHOCTH
npenogaBaTesell ¥ MacTepoB IIPOH3BOACTBEHHOTO 00y deHHA:

- KOHCYJIBTATHBHOE COTIDOBOJKIEHHE AaTTeCTAllMd TEJarorHYecKuX pabOTHMKOB B  IEJAX
YCTAHOBIIEHHS KBATH(HKAIIMOHHOH KaTeropHd, OKa3aHHE IOMOIIH B 00001IeHHH, OIHCaHHH,
0(hOPMIICHHH MeArorYecKoro OIbITa H IOATOTOBKE NOPT(OIHO IPOpECCHOHATBHON EATENBHOCTH;
- OpraHM3alysl aTTeCTallid B IEJAX MOATBEPXACHHUS COOTBETCTBHSA NEIArorHIecKuX pabOTHHKOB
3aHEMACMBIM HUMH JIOJDKHOCTSIM,

- OpraHU3AIHOHHO-METOIMYECKOe 0DecTiedeHe NeATENBHOCTH LHKIOBBIX KOMUCCHH;

- OpraHM3amus YYacTHs CTYIEHTOB M IIEJarOTHYECKHX PabOTHHKOB B TOPOICKHX, 00J1acTHBIX,
DErHOHAMBHEIX OJMMIIMAZAX, HAYYHO-TPAKTHYECKAX KOH(EPEHIMAX, CEMHHApax, KOHKypcax H
yeMIIMOHAaTaxX IpodecCHOHAIBHOr0 MacTEPCTRA.

4.1.6. YuacTHe B MOATOTOBKE M WMCIOJIHEHHH YIIPaBICHYECKHX DEINCHHH MUPEKTOpa KOJIEKa IO
BOITPOCAM METOMIECKOH eI TeTEHOCTH;

4.1.7. Vuebuo-MeTommueckoe obecreuedHre 00pa3oBaTeIbHOI0 IIPOLIECea;

4.1.8. IlpencraBieHHe IEPEIOBOTO NEJArOrHYECKOrO OIBITA;



4.1.9. Opranmsanus TpohECCHOHATBHOTO COTPYAHIHYECTBA ¢ TBOpYeckuMH BY3amu, odopmeHue
JOKYMEHTOB IO KOHCYJNbTAUMsIM M MacTep-KiaccaM MpodeccopeKo-IpernoaaBaTebeKoro cocrasa
BVY30B, TBOPUECKOH MIKOTBI IEAATOTHYECKOTO MACTEPCTRA,
4.1.10. IloaroroBska 3aceaHui MeTOOUYECKOI0 COBETA,
4.1.11. Obecneuenye B3aHUMOJEHCTBHA M COTPYAHHYECTBA ¢ 0Opa30BATEIBHBIMH OpraHH3aIMAME
PA3IMYHEIX YPOBHEH II0 BOIIPOCaM MpOGhOpHEHTALIHH;
4.1.12. Opranu3arus 1 POBeCHHE YI€OHO-METOIUYECKHX CEMUHAPOB, MaCTEP-KIIACCOB, TBOPIECKHX
KO, KOH(EPEHIHi, KOHKYPCOB, decTHBaleH, OMMMITHA i APYTHX TBOPYCCKHX MEPOIIPHATHH,
4.1.13. CocTapiedie H KOPPEKTHPOBKA IUIAHA OPTaHM3AlMOHHO-TBOPYECKAX — MEPOIPHATHH
KOJUIe/Xka;
4.1.14. BLIsBIeHMe 1 TIOIEPKKa OJIAPEHHBIX AeTell i TATaHTIMBOH Moyoexku KupoBckon obmacT;
4.1.15. Conepanue B HajUIeXkalIeM Iopsaxke 6ubnunoTeuHoro Gousa, yder oubmotegnoro GoHAa H
ofecrieueHre yCTaHOBICHHON OTYETHOCTH;
4.1.16. [TpreM, crcTeMaTH3AIMS, YIET X XPaHEHHE MOCTYNAKIINX B QOHOTEKY MaTePHANIOB;
4.1.17. Tloxrotoska, moxbop ¥ BEIaua 00OpYAOBaHHS, HPHOOPOB, HATIAMHBIX MOCOOWH, aymHO,
Buneo, CD MaTepHarnoB u Jip. GOHOTEUHBIX MAaTEPHANOB IS 3aHATHH 110 3asiBKaM IIPeroaBaTeNied 1
CTYIEHTOB, TIPeAOCTaBIIeHNE My3bIKalbHOH HHbOpMaIuy Ha LAPPOBBIX HOCHTENAX;
4.1.18. Cbop undopMAaIHy, COCTABJIEHHE U OTIPAaBKa CBOAHBIX OTYETOB O NEATCIBHOCTH KOJUIC/KA B
BBEINIECTOSIINE OPTaHbl,
4.1.19. Pazpa6oTka u odopmieHe HHOOPMATMOHHBIX, OMUrPapUIecKiX H PEKIAMHBIX MAaTepHasoB
JIeSITeJIEHOCTH KOJUIE/IKA,
4.1.20. Begenrie npeaycMOTPEHHOH NEHCTBYIOMIMMH HOPMaTHBHO MPABOBBIMH aKTaMH Poccuiickoi
dejepanEy COOTBETCTBYIOMEH JOKYMEHTAI[MM B PaMKaX KOMICTEHIMH OTHENd, MPEJOCTaBICHHE
WHQOPMAIIHH O AeATEIHHOCTH OT/IeNa TUPEKTOPY KOJIIEKa;
4.1.21. OcymecTBnenre B Npejeliax CBOEH KOMIIETEHIMH HHBIX GYHKIHH B COOTBETCTBHH C
Ha3HAYEHHEM H 3a7a4aMHi KOJUIEIDKA.

5. IPABA
5.1. OTmen MeToaHUecKOM paboTEL, KaK CTPYKTYPHOE MO/Ipa3AeIeHUe, HMECT IIPaBO:
- TI0JIyYATh TIOCTYTIAIOIIHE B KOJUIEMK JOKYMEHThI ¥ MHEIE HHQOPMAIMOHHBIE MATEPHAIILL II0 CBOSMY
NpOdUITIO [eSTENBHOCTH U1 03HAKOMJICHHS, CHCTEMATH3UPOBAHHOIO y4€Ta M HCIOIB30BAHHAA B
pabore;
- 3aNpalMBaTh M NONydYaTs OT CTPYKTYPHBIX MO/pasieNeHuil HHpopMarHo, HeOOXOIUMYIO JUIA
BBITIOTHEHHUS BO3IOKEHHBIX Ha HETO 3a/1a4 U ()YHKIIHI;
- BHOCHTB TPEIIOKEHHS 10 COBEPIICHCTBOBAHMIO HOPM i METOJ0B PaOOTHI OT/ENA ¥ KOIUIE/DKA;
- y9acTBOBATE B OI00PE M PACCTAHOBKE KAIPOB 110 CBOEMY IpoQHITIO NEATENPHOCTH;
- BHOCHTH NPEIJIOKeHHS PYKOBOJICTBY KOJIIE/IKA IO IIOBBIMICHHIO KBaTH(HUKALMY, TOOLIPEHHIO H
HAJIOYKEHHIO B3BICKaHWH Ha paDOTHHKOB OTAENA;
- ydacTBOBaThb B COBEIIAHHAX [PH PACCMOTPEHMH BONPOCOB METOAHYECKOTO obecriedeHusA

IeATeTEHOCTH KOJUIEUKA.
6. OTBETCTBEHHOCTb

6.1. BCio IONHOTY OTBETCTBEHHOCTH 33 KadeCTBO M CBOEBPEMCHHOCTH BBIIOTHEHHS BO3JIOKEHHBIX
HacTOSIHM I10JI0/KeHHEM Ha OT/IET 3a1ad ¥ (QyHKIHH HeCceT 3aBe/yIOIUH OTAEIOM METOIUIECKOH

paboTEL
6.2. OTBETCTBEHHOCTh PabOTHHKOB OT/eJIa YCTaHABJIMBACTCS NEHCTBYIOIMM 33KOHOAATCILCTBOM H

JOJDKHOCTHRIMHA MHCTPYKIHAMH.




Jlucr corjracopaHHA
k IIOJIOXXKEHUTIO

06 otnene metomuueckoi pabotsl KOI'TIOBY «KupoBCKuit KOMUISIK My3bIKaTbHOTO HCKYCCTBA
uMm. U.B. Kazenuna»

3aBe/[yIOLEH OTIENOM METOIMIECKOH paboThI % %u-/ T.B. Aymuna

HavyaipHHUK I0pHIAYECKOr0 OTAEIA A.H. baxxun
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